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IS IT A CAREER.
OR JUST ONE DARN JOB AFTER ANOTHER?
e n d le s s
w hen
you're in your
teens snaps like a
rubber band a few
years later. . . and
you then realize
that many options
are gone.
No
one
in
midlife is really
satisfied with all
the decisions she
or he has made
over the years.
But, if they had it
to do over again,
many of those
people would try
to fo llo w th e
guidelines in this
article.
* * * * *

W h a t's
th e
d if f e r e n c e b e 
tween a job and a
career? O h, not
much—just many
th o u s a n d s
of
dollars in income
and c o u n tle s s
days of enjoyable
work, that's all.
There are a lot
of people in their
30s and 40s who
look into mirrors
one morning and
realize that the
erson looking
ack at them has
condemned them
to a lifetime of
rubbing for a
uck in a boring
job . Those are
people who spent
the v ig o r and
creativity of their teens and 20s hopping from
one dishwashing job to another to finance a car
or an active social life.
Picking a career is one of the most important
things we ever do. Yet, we spend little more time
on tne decision than we do on choosing a pair of
jeans. That is, we spend little time on it when it
would do the most good, which is before the
career (or noncareer) starts.
Most people do spend a lot of time thinking
about their careers—but the thinking comes too
late, and is in the form of regret over poor
decision-making that cost them years of wasted
time and income. The dishwashers of the world
aren't the only ones who wind up in that kind of
spot. Many college graduates nave the same
problem.
No, you don't have to turn yourself into a
hermit in the process of deciding a career. But
there are some simple realities:
—Your life will inevitably take SOME direc
tion; if you don't become your own career boss,
you'll become your own victim.
—Time marches on. The life that seems

T h e re
a re
h u n d re d s
of
millions of jobs in
the world. All you need is one of them (at a time,
anyway). Most of them wouldn't be right for
you, or wouldn't fit well into a lifetime pattern.
But there are so many that, with a little
intelligent effort, you can get your career started
on the right foot. A career, after all, can almost
be described as just a succession of jobs, similar
to the way a school is a succession of grades.
There is one important point in that analogy:
The people who set up the school know wny
one year's schoolwork follows another, and
where the whole process is supposed to lead.
Somebody designed it all.
When you're operating your own career, you
have to do the whole design job yourself, from
the inside. That's not easy to do perfectly, but a
modest effort at the right time can provide an
enormous payoff.
That's why it's a mistake to blow off your high
school years, or quit early to take a job that will
finance that first car. It's also a mistake at any
level of education to take courses with an eye
toward maximum time for outside activities.
Obviously, all work and no play isn't right, or
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even possible—but all play and no work has a
very big price tag, and the installments keep
getting bigger as you get older.
People in midlife have a lot of pride in things
they did that were successful, and sadness over
things that didn't work. Their greatest regret,
though, comes from realizing what it cost them,
because there were things they should have
done that they never tried at all.
The following section is tips collected from the
experience of such people.
* * * * *

surgeon settled the matter for good. W e all kid
ourselves if w e're not careful.
5. Ask a lot of questions.
Whenever you get a chance to talk to an
employed adult, ask about that person's job and
what he or she likes and dislikes about it.
Remember to be specific, because your likes
and dislikes are bound to be different, and you
need FACTS, not just opinions.
Don't be shy about this. You might think you'll
be suspected of prying, but that's unlikely. Very
few people object to talking about themselves
and their work, even if they don't care an awful
lot for their jobs.
Besides talking to people, you'll bump into
career ideas in newpapers, magazines, in
school, in conversation with your friends. Be
alert to all sources.

1. M ake your own decision.
Don't choose a job because that's what a
parent did, or a brother or a friend did, and
don't let one of them talk you into it. Don't
decide to go on to school—and pick a
school—just because you want to be near a
special someone.
The only really certain thing about your later
life is that YO U are going to be in it, and in any
case your relationships with other people are
going to change. Don't make permanent
decisions based on them.
This business of making up your own mind is
not as easy as it sounds. When you think about
it, you'll realize how many conclusions you
have that you got—unexamined—from someone
else. Part of the growing process is recognizing
when that is happening, and making sure you
have looked at all sides of a situation from the
perspective of your own best good.
2. Know thyself.
O kay, so you're going to make those basic
career decisions yourself. Where are going to
start?
The matter requires study and thought, and
the first thing to study is yourself. You may never
have done this before, so make sure you're
factual. This is no time for ego-pumping or selfcriticism.
Make some lists. What sort of things are you
good at? Put sports and hobbies on the list as
well as things like schoolwork and part-time
jobs. Maybe an uncle once told you you're a
good artist. You'll be surprised at how much
evidence there is about your real strengths and
interests.
This may sound easy, but it takes time. Do it in
bits and pieces, but hang onto the lists, and look
them over now and then.
This process should gradually move you away
from too much reliance on the opinions of
others, and from the tendency to just assume
that your seventh-grade decision to be a brain

4. Take notes.
You're not writing a term paper, so your notes
need to make sense only to you.
You have to put something in writing, though,
because you'll be gathering so much informa
tion over a long period of time that you'll forget
some important facts if you don't record them,
even if it's just a few scribbled words.
Keep the notes in a convenient place, such as
a shoe box in your closet.
The notes should include everything that
seems worth remembering, from whatever
source it comes.
5. H ow About Education?
For many people, the thought of school is
really distasteful, so they don't even want to
think about careers they figure will call for more
schooling.
It's not a good idea to assume that. Some
careers involve on-the-job training, which is a lot
more fun than sitting in a classroom. Often, what
seems a very mysterious occupation turns out to
be not so complicated after ail once you get a
brief acquaintance with it.
H o w e ve r, the sensible young person
understands that education is priceless no
matter what you do. In a very practical way, you
could say that another couple of years of school
early on might look like a long time when you're
18—but another couple of decades of a dead
end job looks A W FU LLY long when you're 40.
Besides, there's another important point that
older people like to make: As you go on in
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If you've gone through a lot of studying,
researching and thinking, any mid-course
corrections will only improve your chances of
getting into the right career.
So keep thinking and re-examining. It's a good
habit to develop early.

school and get more and more into the specialty
you've chosen for yourself—whether it's history
or paramedic training-school gets to be a lot
more fun.
You also should remember that your employ
ment will be just part of your future life. A better
education makes the other parts of your life
more enjoyable, too.

£

*

*

*

*

You'll have a lot of jobs in your life—part-time
and summer jobs when you're a student, odd
jobs here and there, service in clubs and
community activities, maybe some military
service, and, of course, your career jobs.
Many of those will come your way through
friends or circumstances that you can't control.
But what you can control is which ones you
devote yourself to, how deeply and how long.
If you handle the choices w ell, and especially
if you go looking for choices, you'll find yourself
full of confidence and having fun 25 years later.
When you look in the mirror some day and find
that the person looking back at you has brought
you that confidence and fun, congratulate him
or her. . . an " A " student at career design.

6. Counselors do Kelp.
There are counselors of all kinds—many of
them free—who know a lot about careers. You
never know how one of them can help.
Start with your high school counselor. One of
the most helpful resources might be the school's
career information. network. Check into the
C ID S —that's Career Information Delivery
System—you'll be surprised at how much you'll
learn. You can also contact the regional job
service office. Many professional associations
will be happy to help. Make contact with them
through the Chamber of Commerce.
7. Be Flexible.
You're making an early and healthy start on
the career process, so you have plenty of time.
You don't nave to settle the whole matter once
and for all at any time, but certainly not when
you're a teen-ager.

(Editor's note: Jim Milliken is a long-time newspaperman,
father of six, and unemployed during the compilation of
this issue of the W EQ. He has now resumed employment
as a managing editor for a newspaper in New Hampshire.)

The State Employment Process
How do you know that? by visiting a local Job
Service office of the Department of Labor or the
Department of Personnel at the State Office
Building in Augusta to see the complete listing of
all classes currently open to examination.
How do you know when they are being
opened for examination? The weekend editions
of Maine's largest newspapers carry in their
classified section the job title, salary, and closing
date for application for those classes open on a
short-term basis. In addition, members of the
Legislature, representatives of minority and
women's groups and college placement officials
receive this information.
How do I find out more about a job that
interests me? Read the Career Opportunities
bulletin. One is written on each position and will

During a recent year, the State Department of
Personnel received and processed more than
30,000 employment applications for 2500
position vacancies. With this amount of
competition, applicants should strive to increase
their chances for success. One of the keys is
preparation - knowing which classes are open to
examination and their correct titles, taking the
time to learn about job duties and qualifications
and submitting a fully completed application on
time.
First of all, when can you submit an
application? anytime, really. But different
classes of state positions open when there are
existing jobs available, and close when they are
filled. Depending on your choice of job, you
might have to wait until that class opens to
examination.
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state title, location, typical duties salary, closing
date for applications, training and experience
necessary, and the types of examinations to be
given.
Where do I find the bulletin? They are
available at any local Job Service office or at the
Personnel Department. Call and ask for one.

departmental service rating, oral examination,
physical agility test. You will receive written
notification as to the date, time and place to
report for the examination. If you do not pass all
portions of the examination, you will not be
eligible for placement on the employment
register. You will be notified by mail if this is the
case.
If you pass all portions of the exam, a final
grade will be applied and you will be notified of
the results by mail.
Placement on the appropriate register will be
made according to the final score received.
Standings on the register are not given as they
may change daily as names are added to or
removed from the register. As vacancies occur,
the top six scores, are referred to the hiring
agency for interview. Names are referred in the
following order: layoffs, agency promotions,
statewide promotions, re-employments, open
competitive, transfers and voluntary.
There are also job opportunities in the state
that are non-competitive. These jobs involve a
direct application to the department that is
hiring, and there is no centralized register or
examination. Advertisements for these jobs will
clearly state that they are non-competitive
unclassified positions and give the necessary
information for making an application.
Brochures and information, as well as
applications, are available from the Department
of Personnel. An applicant's checklist for
completion of the application form and a special
brochure on veterans preference are also
available.

Where do I get the applications? Same places.
Write or visit and ask for one.
How do I complete it? Read the directions. Fill
it out completely. If it is incomplete, you may
not be permitted to take the examination. Make
certain to include any transcripts, licensure or
other documentation that is asked for.
Can I get help with it? O f course. Professional
help is available at any local Job Service office or
the Personnel Department. Trained counselors
and technicians will help you.
Where do I send it?
To: Maine Department of Personnel
State Office Building
Augusta, Maine 04333
When your application is received, it is assigned
to a Personnel technician for review to
determine if it is properly completed, and
whether or not your credentials will allow you to
compete further. If you do not meet the
minimum qualifications, you will be notified by
mail and no further processing of your
application will be done. If, however, you do
meet the m inim um Q ualificatio n s, any
combination of the following examination
pro ced ures w ill be sch e d u le d : w ritten
examination, training and experience evalution,
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MAINE
JOB
SERVICE

MAINE JOB SERVICE
“ W E BRING GOOD P E O P L E A N D GOOD JOBS T O G E T H E R ”
Job Matching: The Job Matching System is a
com puterized system that auto m atically
matches people with jobs. The matches occur as
a result of an applicant's education, training,
and skills being coded and key-punched directly
into a computer. Likewise, when an employer
places an order with the job Service, all data
relevant to the em ployer's list of job
specifications are also coded and entered into
the computer. The match occurs at the end of
the workday when the computer produces a list
of applicants who appear to be most qualified
for the job opening.

The Maine Job Service is part of a nationwide
network of Public Employment Agencies that
receives 100% of its funding from the Federal
Government. The primary service of the job
Service is to match people with jobs. This "labor
exchange" is a
service offered to both
applicants and employers. Here in Maine, there
are 18 Job Service locations throughout the state
(see list that follows article).
The Job Service has a two-fold mission: to
help people who are job-seeking to find suitable
jobs; and to help employers find qualified
applicants for the jobs they nave available.
A P P L IC A N T S E R V IC E S
Work Registration: A complete work history
is collected on every applicant who comes into a
Job Service office for service. The Work
Registration card has proven useful in matching
applicants to jobs. This card also contains
sufficient information to screen applicants
according to an employer's specific require
ments. Traditionally, the job Service registers
over 60,000 job applicants per year and they
have one of the largest applicant pools in the
State.
Em ploym ent C oun selin g: Em ploym ent
counseling is the process whereby a trained
counselor works with clients who have
problems centering around getting a job.
Testing: The job Service administers U.S.
Employment tests to help understand an
applicant's probability of success for a particular
job and/or training program. These same tests
provide employers with objective information
about the potential skill of job seekers.
Job Placement: Finding suitable jobs for
applicants and assisting employers in finding
qualified applicants is the most important
responsibility of the Job Service. In order to
make the placement process easier, the Job
Service uses a variety of tools. One of them is the
Maine job Bank System. The Job Bank is a
computerized list of job order information that
provides job Service staff and job seekers with a
statewide inventory of job openings.
Last year, the Job Service placed over 23,000
applicants in jobs and filled 70% of the openings
received from employers.

E M P L O Y E R S E R V IC E S
In keeping with its motto, the Maine Job
Service has focused its effort recently on
employer relations. Some of the special services
that have evolved from that effort, collectively
called the Employer Services Program (ESP), are
listed below:
Exclusive Referral: Many of the Job Service
offices have developed agreements with local
employers whereby the employers list all their
job openings with the Job Service and in turn,
the job Service takes applications from all
interested applicants, screens for employer's
qualifications, and refers only the number and
type of applicants that the employer wishes to
interview. This type is agreement has proven
very beneficial to employers by relieving their
personnel office of much time spent in
application taking and screening applicants who
do not meet minimum qualifications. Also, the
Job Service can help meet affirmative action
goals as they are mandated to function
according to equal employment opportunity
laws. The job Service has exclusive referral
agreements with over 50 of the large employers
in the State.
P o s itiv e R ecru itm en t: T h is program
provides personalized service and the local
office's facilities to assist in recruitment efforts. It
has been very useful for new employers moving
into an area who may not have a personnel
office set up or for established employers who
have mass recruitment needs. The job Service
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can publicize job openings, confidentially if
necessary, and direct interested applicants to
report to the Job Service office for more
information.
Employer Visitation: The objective of this
program is to maintain a regular schedule of
employer contacts to establish a relationship
with the employer and become acquainted with
the specific jobs within the employer's
operation. By doing this, the Job Service can do
a better job of selecting and referring the proper
type of applicants for the employer.

Employer Advisory Committee: All local
Job Service offices have established committees
of employers to work with the Job Service to
help develop improved methods of operations.
The Job Service is interested in feedback on their
services and where possible, try to follow
recommendations.
For more information on these and other
services, contact the nearest Job Service office
and find out how the Job Service can help you
with your personnel needs.

JOB SERVICE OFFICE DIRECTORY
J.S. M a n a g e r

S tre e t A d d re s s

Augusta
Bangor
Belfast
Biddeford
Brunswick
Calais
Dover-Foxcroft

L ocation

T elep h on e

289-2601
942-6351
338-1755
282-1581
725-8787
454-7551
564-8358

Robert E. Ouellette
Ralph G. Grant
Lorraine F. Richardson
Richard A. Hodgdon
G. David Hill
Everett Webb
D. Alan Coy

Ellsworth
Houlton
Lewiston
Madawaska
Norway
Portland
Presque Isle
Rockland
Rumford
Sanford
Skowhegan
Waterville

667-2554
532-9416
783-9171
728-6054
743-7763
775-4141
764-0351
596-0321
364-3716
324-5460
474-5111
872-5513

Malcolm C. McDowell
Robert Lyons
Paul E. Michel
John A. Young

220 Capitol Street
45 Oak Street
125 High Street
64 Alfred Street
310 Bath Road
13 Beech Street
Central Flail
34 Maine Street East
75 Washington Street
911/2 Military Street
522 Lisbon Street
794 West Main Street
163 Main Street
105 Elm Street
60 State Street
301 Park Street
35 Congress Street
63 Main Street
140 North Avenue
28 College Avenue

Gary E. Whitney
Daniel Fongemie
Morton Lamb
Clem Johnson (Acting)
Stephen Griffin
Richard E. Nickerson
Millard Simmons

P .O . B o x

Z ip C o d e

860

04330
04401
04915
04005
04011
04619
04426

412
343
370
415

1100
441

3574
1088
883
H
299

04605
04730
04240
04756
04268
04104
04769
04841
04276
04073
04976
04901

A Helpful Summary of Employment Agencies and W hat They Do
(Editor's note: A letter was sent to each agency
within the state of Maine that was listed in the
Yellow Pages as an employment agency. Each
agency was asked to supply any information on
their business that might be useful to anyone
involved in the job search process. The
following summary includes only those that
responded.

held. A recommendation is then made to the
employer, references are checked and the
necessary relay arrangments are handled by the
agency. Marilyn C. Durst is the president.
ROMAC & Associates, 477 Congress Street,
Portland, Maine 04101, 207-773-4749
The Portland office of this nationwide personnel
consultant business was opened in 1966 to
provide client companies in Maine and New
H am pshire with professional placem ent
services, as well as offering professionals the
opportunity to review career plans and
opportunities available. As with all ROMAC
offices, the emphasis is in the accounting, data
processing, banking, and financial fields. The
agency's motto is Partners in bringing the
"right people" together, and their brochure
says the Romac difference is one that is
meaningful to both the client and the applicant.
They feel the evidence is the many long term
relationships they have with major companies.
To the applicant, they promise trust, confidence
and a highly professional approach to career
o p p o rtu n itie s. That approach has four
ingredients - staffing their offices with
experienced professionals; getting to know their
client companies as thoroughly as possible;
providing an effective nationwide network to
exchange total information on positions and
applicants in a q uick and effective manner; and
to provide client com panies only with
candidates who match a position, not just "a
stack of resumes." The Portland office is
managed by Carl J. Maddaleni and the small
business department is headed by Timothy
Cloudman.
Careers Inc.,

Myers A ssociates, 179 M ain Street,
Waterville, Maine 04901, 207-872-5111
This agency offers a wide variety of services in
the personnel field. Those services include
executive recruiting, secretarial recruiting,
temporary help services, resume preparation,
contract typing and personnel counseling.
Further information is available from Sally Ann
Parks, owner and manager.
Ritta Personnel, Executive Office Center, 7th
Floor, Two Monument Square, Portland, Maine
04101, 207-774-9100
The staff of this agency offers complete,
confidential services in executive search,
pro fessio nal re cru itin g , and se cre ta ria l
placement. They cover the areas of engineering,
data processing, banking, adm inistrative,
sa le s/m a rke tin g , re tail a c co u n tin g and
secretarial. Their brochure indicates that they
specialize in finding the right people and that
they maintain an up-to-data base of available
skills in all categories. Outplacement services
are also provided. Basically, they identify a
person's marketable assets and pinpoint career
and industry options, in addition to developing a
strategy for getting interviews. In summary, the
brochure says, they will conduct confidential
searches for top-level executives—fill an interim
job—or anything in between. Carl R. Kuebler is
the president.
Bonney Personnel Service, Inc.,
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assessment, job search counseling, and resume
preparation. Their brochure states that the do
not try to push you into using their services.
Rather, they prefer to work with clients who are
reasonably motivated and note that people who
accept responsibility for themselves are usually
successful In the job search. They provide you
with the appropriate tools, information and
guidance and the rest is up to you. Ernie
Johnston started the business in 1975 and the
firm's reputation has grown to where two-thirds
of the business is from personal referrals.
Kelly Services, 95 Exchange Street, Suite 200,
Portland, Maine 04101, 207-774-9809
The Portland office of this well-known
nationwide firm is supervised by Brenda W .
Norris. Kelly Services is an employer, not an
employment agency. They have been a leader in
providing qualified temporary office help for
over 35 years. You work for them and are paid
directly by them. Once you've applied and your
skills and interests have been evaluated, the
Kelly office will call you at home to offer
assignments. If you're not available for a
particular assignment, they'll call again later. As
soon as you've completed an assignment, you
check in with the office and they'll usually have
another one waiting for you. Typical duties are
typing, clerical, secretarial, receptionist duties,
word processing, marketing and light industrial
assignments...there are over 100 different job
classifications. If your skills improve, you can
move up and if you move to another area, you
can transfer to another Kelly office near your
new location. For further information, contact
Ms. Norris.

Violette Personnel Consultants Inc., 36 Airport
Road, Waterville, Maine 04901, 207-873-2128
Don Violette describes his agency as covering
the whole state in the broad based white collar
supervisory management field. Four primary
areas are covered: data processing, engineering,
a c c o u n t in g
and
f in a n c e ,
and
manufacturing/management. He deals with all
levels of positions with people who have had at
least one year of experience.
Jobs Unlimited, P.O . Box 334, Route #1,
Moody, Maine 04054
Rosemary Guptill, the sole proprietor of this
business, has been helping people get jobs for
eight years. She is involved in all types of
placements, primarily for private employers
-"from doctors to dishwashers." She deals alot
with com m unity o rg anizations: scho o ls,
universities, hospitals and counseling agencies.
She feels her approach is a unique one, working
on a two-fold basis of filling jobs for employers,
and also to serve client employees. Although her
services are more geared to client employers,
she does not deal in assembly line positions. In
the summer, Ms. Guptill provides summer job
placement for local businesses.
The Johnston Company, 80 Exchange Street,
Portland, Maine 04101, 207-773-3921
The Johnston Company assists people in career
transition. Their services are designed as a first
step in the job search or career change process,
and deal with a basic philosophy that "each
person is unique and has potential to grow,
thrive and contribute in meaningful w ays."
Services provided include personnel counseling,
care e r co u n selin g , skills and strengths

Penobscot Job Corps Center
Run by the Penobscot Consortium, this agency offers educational as well as vocational training for
economically disadvantaged young adults from the state of Maine between the ages of 16 and 22. It is a
self-paced program with a G . E. D. (General Education Diploma) component buiit into it, and offers a job
placement service at the same time.
The areas of training offered include business/clerical; food service; machinist trade; buiidmg/plant
maintenance; health occupations; and a limited amount of welding. There is a program capacity of 375
students, and all but 10C of them are on-campus residents at the Husson College Campus and at Bangor
Community College, both in Bangor. The average stay is eight to twelve months to complete, but
because or the self-paced component, there is no minimum. Some may take 24 months to complete
their program, and they must remain at least six months.
Besides the training and job placement services, the Job Corps Center also offers job seeking
counseling, career and consumer education programs.
Those interested in finding out more about the program may call the Portland office, 775-1701; the
Auburn office, 786-4190 or 786-3585; or the toll-free number, 1-800-432-7307.
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“W H A T COLOR IS YOUR PARACHUTE?”
Jim Milliken
Unemployment is a disease so dread that we
don't even want to think about it until we get it—
and then we tend to dose it with such frantic
prescriptions as the bitter pill of UNDERemployment.
Richard Nelson Bolles, in healing himself of a
long siege of joblessness, developed a cure that
is prescribed in a useful, breezy, interesting
book called "W hat Color Is Your Parachute?"
"Parachute" approaches the matter of jobhunting with a cheery firmness, pushing a plan
so sensible that it is drawing broad favorable
attention, even from the employment establish
ment that the book roundly scolds on just about
every other page.
Give me a fish, and I will eat for today;
Teach me to fish, and I will eat for the rest of
my life.

Boiies quotes that proverb to start off his
marvelous book, and he succeeds in his intent to
have "Parachute" provide such help for job
seekers. He doesn't get you a job—he teaches
you an attitude and a set of practical approaches
that you can use throughout your life. Good
thing they're that lasting, too—Bolles quotes
studies that show the average person, even over
40, changes jobs every three years or so.
More than 40 million of us will be somewhere
in the job-hunt or career-change process this
year. And, startlingly, about 80 percent of the
people at work are under-employed—suffering
the boring, demeaning, costly burden of
employment that neither challenges nor pays
them properly.
For all of those people, Bolles' intent is to lay
out a clearly explained, progressive effort to find

9

carefully determine just what you're good at,
and what you really want to do, but you realize
you'd never stopped to think about that before.
No, you always had looked for what was dose at
hand, and settled for it.
"Parachute", in helping you turn up informa
tion about yourself, provides simple but clever
exercises in self-knowledge that are fun.
It has equally effective ways to determine
where you want to go, what kind of organization
you want to work in, and how to do a good job
of convincing the right person in the right firm to
hire you.
This is a vigorous, humorous and deeply
human book, besides being a very practical one.
This book CARES about you as a person.
After all else, it provides long lists of other
books to read (although Bolles keeps telling you
you don't really need them if you work energe
tically according to his advice), and more long,
annually updated lists of agencies and firms that
can help if you choose to seek help.
Bolles does prescribe a lot of hard work to find
the right job and career. But he shows you a
strong argument that it will pay off. And he says:
It can take you just as long to get a poor job
which pays much less and ignores the talents
God gave you, as it can take you to get a
good job.
About the parachute in the title of the book:
it's one of the many mildly wacky images Bolles
uses to illustrate and enliven his message. It
refers generally to the concept of landing safely
. . .Get it?
But, sort of reflecting what can happen in life,
the title sometimes gets the book displayed
under Sports in bookstores. . .

—not just a job—but THE place in the world that
will be fully satisfying and properly rewarding for
each individual.
Bolles knows his stuff. He was an Episcopal
priest in parish work for 16 years until he was
fired in an economy move in 1968. At the time,
he was 41, married and the father of four
children.
Over months of seeking w ork—and wasting
money—through conventional channels, he
began to study the work-search process itself.
His notes eventually became a book, his
contacts spread all over the place, and
"Parachute" now comes out in new revisions
and enlargements nearly every year.
Believe it or not, this same book can be of
immense assistance to both the young person
seeking first employment and the over-40
person unemployed and looking for a brandnew career.
What's the secret to Bolles' magic?
To appreciate its potency, you have to read his
summary of the conventional job search, and
learn about the false assumptions that underly it
even in the minds of "experts"; how the many,
many resumes sent to unresponsive prospects
lead to "rejection shock"; how you eventually
cave in to all those who tell you to swallow your
pride and grab whatever's available.
It's a revelation to be told, by one who has
been through the grinder, that you don't have to
be a victim. Sure, it takes time and a lot of hard
work to do it right, but if you keep at it you'll find
a match for your talents, needs and desires.
Bolles shows you, first of all, how to get your
own act together. Reading his first chapters, you
are surprised—yes, it does make sense to

Advice From Those Who Hire
Central Maine Power Company
Personnel Director, William C. Heselton

Second Vice President
Union Mutual, Ron Fox

"Know what you are looking for," offers Heselton.
Too many people are just looking for jobs, instead of
paying attention to specializing in a job hunt tailor fit
to their talents, skills, and education.
Heselton says that when he interviews potential
employees, he bases all his judgments on the
particular job he is hiring for. Therefore it is of the
utmost importance that those candidates before him
have thorough knowledge about the job they are
interviewing for, how they can document their
technical skills, licenses, whatever credentials, as
well as relating work experiences to their suitability
for that particular job.
From there, Heselton adds, it's just a matter of
looking at personality traits, summing up additional
information, but only if it pertains to the job.

"The first word that pops into my mind is
neatness." Fox points out that those who are in
hiring positions are literally inundated with
applications, and the way you present yourself on
that initial piece of paper is really important.
"Spelling," Fox explains, "some kinds of objectives,
a sense of knowing what you're looking for" are all
key ingredients from his point of view. So he further
advises that when you're writing a letter or a
resume, "put yourself in the seat of the person
reading it, not to get you the job, but to get you in
the door. Show them you're special," he adds,
"create an interest, put down what makes you
unique and different." And finally, he suggests that
you not ignore the little things—"Small things might
seem picky, but they really make a difference."

10

of Human

Resources,

ABC’S FOR GRADE SUCCESS—
A STUDENT’S GUIDE TO BETTER GRADES

by Debra S. Hadfield, published by Learning Horizons, Pleasant Grove, Utah
by Caroline H. Sturtevant
If one were looking for a resource to use as a
springboard for group discussion around the
topic of individual responsibility for learning,
perhaps the book ABC's for Grade Success by
Debra Hadfield would fulfill the need. It treats
the topics of good grades expectations, and
factors that effect grades. It in clud es
management of time, environment, texts and
tests. It focuses discussion on the importance of
friends, teachers and parents. The author
provides a multitude of tips on how to make
studying more productive.
The book is a combination of straightforward
dialogue, activity sheets, and cartoon charac
ters. The text is laced with do's, don'ts,
advantages and disadvantages, first and next
steps, with an overall emphasis on the
importance of individual goals and values. It
highlights in a very concise manner the factors
involved in making decisions regarding the act
of studying.
In many instances, episodes familiar to
students are related in a story format which is
realistic and makes a point come alive. The
cartoons also have considerable punch in
reinforcing an idea developed in the text.
This is probably not a resource that students

would pursue on their own. A highly motivated
student might follow it through and complete
the activities, but such a motivated student
would probably not really need the experience.
There might be possibilities for its use as a focus
for a peer tutoring activity. A group of students
with a volunteer or parent might enjoy working
through the activities.
The content seems to be well thought out and
the tips on conquering a text, remembering
what you study and taking tests are consistent
with common procedures found in other study
skills manuals. The reading level and concepts
would indicate that junior high and up should
be able to handle the material. Fifth and sixth
grades, with teacher assistance, would handle
much of the material with ease.
The cartoons are attractive and make excellent
points. There is, however, an element of the
good girl, naughty boy syndrome that would
certainly create some concern.
In general, the material is accurate, detailed
and in the hands of a caring leader would
provoke much thought and discussion which
might assist students in setting higher standards
for themselves, with practical ways in which to
reach those higher standards.
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CURRICULUM CORNER
By Maine Career Education Association
As in all W ork Education Quarterlies, the Curriculum Corner provides ideas for career
education activities to try out in your classroom. If you have tried other activities, we'd like to
hear about them, and possibly use them in future publications. Please send them to Steve
Thompson, Maine Occupational Information Coordinating Committee, Statehouse Station
#71, Augusta, Maine 04333.

Elementary Grades
Even as early as the primary grades, students
can begin to learn how to present themselves in
the best possible light, maybe not to get a "real
jo b ", but certainly in simulated classroom
experiences. Teachers can offer a variety of
activities where students have to "apply" for
jobs—as classroom monitors, chalkboard
washers, in simulated assembly line factories,
etc. Teachers can begin explaining early to
students what qualities make a person employ
able or stand out as a good worker by stressing
such attributes as neatness, dependability,
punctuality.

dependability, willingness to work hard, etc. are
sometimes overlooked as strong selling points. If
the instructor made up a list of what traits
employers look for in prospective employees,
the students might be nappy to find that they
have many of the desired characteristics. O r, if
none of the traits exist within a student, he or she
can at least learn what to work on developing.
Once talent/skill/strength lists are developed,
the students can then begin to brainstorm what
they could do to create work. Examples might
be: babysitting, plant sitting, dog walking,
spring cleaning, car washing, cooking—you
name it. Once the students have ideas on what
to do, they can develop action plans for creating
their own work.

Grades 7-9
Since most people of this age want to earn
money, yet are not old enough to become
employed in established part-time jobs, helping
them to create their own jobs is most beneficial
financially as well as a plus in developing
positive self esteem.
Ask the students to carefully examine their
talents and abilities to see what services they
could perform or products they could make.
Often, early adolescents have low opinions of
themselves, so they may need real help in
developing lists of abilities and assets. Such
things as initiative, punctuality, perserverance,

Grades 10-12
An activity that South Portland High School
has used is called Senior Interview Day, when
several local employers come to the school and
actually interview students. This activity takes
place after a unit on job interviewing skills. Since
the employers talk with students about how they
did on their interview, this concrete learning
experience gives students a real feeling of being
interviewed, plus a chance to be evaluated on
their performance.
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MAINE CAREER EDUCATION ASSOCIATION
W e're a group of dedicated professionals working with adults and young people to improve
their abilities to cope with the changing demands of the workplace.
Use your talents, keep current, and stay involved. Join us now!
Memberships:
Individual: $25 yearly

$15 with organization membership

Organization: $50 yearly
Organization members such as schools, business, community organizations and public
service organizations, will receive consultation on training and program implementation,
notification of conferences and seminars; grant writing assistance, representation at
association meetings, conference and seminar publications and newsletter. Staff of
organization members will be eligible for a reduced membership rate of $15.00 a year.
Individual members will receive conference fee discounts, publications and newsletter,
job search information, opportunities for professional growth.

MEMBERSHIP APPLICATION
_ _ _ _ _

Please send your informational brochure.

_____________ Please enter my membership in the Maine Career Education
Association.
_____________Individual

_____________ Organization

Name:_________________________________________________________________________________________________
T itle :__________________________________Organization: ___________________________________
Business Address:_________________________________________________

Telephone:__________________

Home Address:____________________________________________________

Telephone:__________________

Make checks payable to:

Maine Career Education Association
John Baker, President, Pro Tem
Dirigo High School
Dixfield, Maine 04224

Maine Occupational Information Coordinating Committee
Statehouse Station #71
Augusta, Maine 04333

Contributors to this issue of
the Work/Education Quarterly
are:
James Milliken
Caroline Sturtevant
William Heselton
Ron Fox
Diane Salisbury, editor
Victoria Ming, graphics

The Work/Education Quarterly is made
possible by funds received by the State of
Maine through the Career Education Incen
tive Act, with additional funding provided
by the Maine Occupational Information
Coordinating Committee (M OICC). These
materials were developed through a
contract with the Maine Occupational
Information Coordinating Committee, and
do not necessarily reflect the position or
policy of the Department of Educational
and Cultural Services or M O ICC. Printing
services are provided by the Central Maine
Vocational Technical Institute,

If you would like to be put on the mailing list to
receive future issues of the Work/Education
Quarterly, please send us your name and address.
Direct all correspondence to:

Steve Thompson
Maine Occupational Information
Coordinating Committee
Statehouse Station #71
Augusta, Maine 04333
Telephone: (207) 289-2331

